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PADI RTO Continuous Improvement Form 
 

Date raised: ______________________________ Improvement Request Number: _______________________ 

 

Categories 

□ System improvement   □ Assessment tool review 

□ Complaint    □ AQTF Non-conformance 

□ Result appeal    □ Training material review 

□ Safety    □ Other (specify): 

_____________________________________________________ 

 

Section 1 

Problem: ______________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

Cause: 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

How did you fix it for now: ________________________________________________________________ 

______________________________________________________________________________________ 

Submitted by: __________________________________________ Date: ___________________________ 

 

Section 2 

Action to be taken to prevent it happening again: ______________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

Action required by: ________________________ Signed:_____________________ Date: _____________  

 

Section 3 

Agreed action completed and effective. 

Signed (CEO):_________________________________________ Close out Date: ____________________ 
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